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Statement of Intent
5z¢f Lfx¨Yw© =fY¥xnxl M¥©¦¨ ã5L=Mä ©xdf¥¦¨Yxd¦ ¨mY¨ ®n¦n¨¦ Yxd ¨¥n¢¦ bYx



1. Legal Framework
ĀÎĀ Mmn¦ ¢zvnb± mY¦ d©f ¥flY¥d ¨z Yvv ¥fvf®Yx¨ legislation Yxd statutory guidance nxbv©dnxlË a©¨ xz¨ vnwn¨fd ¨zË

¨mf kzvvz¯nxlÍ

● 5L. Ý Lbmzzv ¨¥n¢¦ Yxd z©¨dzz¥ vfY¥xnxl Yb¨n®n¨nf¦ ãāÿĀĀä

● ,k. Ý 5fYv¨m Yxd ¦Ykf¨± zx fd©bY¨nzxYv ®n¦n¨¦ ãāÿĀćä

● ,k. Ý Ï5fYv¨m Yxd ¦Ykf¨±Í Yd®nbf zx vflYv d©¨nf¦ Yxd ¢z¯f¥¦Ð ãāÿĀăä

● ,k. Ý <ff¢nxl *mnvd¥fx LYkf nx .d©bY¨nzx ãāÿāĂä

● ,k. Ý *mY¥lnxl kz¥ ¦bmzzv Yb¨n®n¨nf¦ ãāÿĀćä

● M





● *zw¢vf¨nxl ¥fk¥f¦mf¥ 5fYv¨m Yxd LYkf¨± ¨¥Ynxnxl ¨z fx¦©¥f ¨mf± ¥fwYnx ©¢ ¨z dY¨f ¯n¨m ¥fvf®Yx¨

l©ndYxbf

● =nYn¦nxl ¯n¨m ¨mf designated trip leader kz¥ fYbm ¦bmzzv ¨¥n¢

● A®f¥¦ffnxl ¨mf ¢vYxxnxl zk ¦bmzzv ¨¥n¢¦Ë fx¦©¥nxl ¨mY¨ Yvv ¥fvf®Yx¨ ¥n¦u Y¦¦f¦¦wfx¨¦ mY®f affx

bzw¢vf¨fd a± ¨mf df¦nlxY¨fd ¨¥n¢ vfYdf¥

● .x¦©¥nxl ¨mY¨ ¨mf df¦nlxY¨fd ¨¥n¢ vfYdf¥ ¥fbfn®f¦ Yx± Yddn¨nzxYv ¨¥Ynxnxl Y¦ ¥f¤©n¥fd kz¥ ¨mf

Yddn¨nzxYv d©¨nf¦

● .x¦©¥nxl ¨mY¨ ¨mf df¦nlxY¨fd ¨¥n¢ vfYdf¥ mY¦ bzw¢vf¨fd ¨mf 3nxYxbnYv HvYxxnxl 3z¥w dzb©wfx¨fd

nx Appendix 3 ¯n¨mnx Yx Y¢¢¥z¢¥nY¨f ¨nwf k¥Ywf ¢¥nz¥ ¨z ¦bmzzv ¨¥n¢ ¨mY¨ ¨mf± Y¥f ¥f¦¢zx¦navf kz¥

ĂÎĆ Mmf designated trip leader(s) ¯nvv af ¥f¦¢zx¦navf kz¥Í

● .°f¥bn¦nxl ¨mfn¥ d©¨± zk bY¥f ¨z Yvv ¢©¢nv¦



ĂÎć Mmf Designated Safeguarding Lead (DSL) n¦ ¥f¦¢zx¦navf kz¥Í

● =nYn¦nxl ¯n¨m ¨mf designated trip leader ¨z ndfx¨nk± Yx± ¦Ykfl©Y¥dnxl bzxbf¥x¦ d©¥nxl ¨mf ¢vYxxnxl

zk Yx± fd©bY¨nzxYv ®n¦n¨Ù¨¥n¢

ĂÎĈ

https://www.hse.gov.uk/services/education/school-trips.pdf
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits


ăÎĄ Tmfx ¢vYxxnxl Yx fd©bY¨nzxYv ¨¥n¢ z¥ Yb¨n®n¨±Ë ¨mf =4* ¯nvv fx¦©¥f ¨mf ¨¥n¢ dzf¦ xz¨ dn¦b¥nwnxY¨f YlYnx¦¨

Y ¢Y¥¨nb©vY¥ nxdn®nd©YvË z¥ l¥z©¢ zk ¢©¢nv¦Î Lbmzzv ¨¥n¢¦ ¯nvv af Yl¥ffd ©¢zx a± ¨mf =4* afkz¥f Yx± kz¥wYv

¢vYx¦ mY®f affx nw¢vfwfx¨fdÎ .Ybm ¢©¢nv ¯nvv mY®f Yx f¤©Yv z¢¢z¥¨©xn¨± ¨z ¢Y¥¨nbn¢Y¨f nx Y ¢¥fÝ¢vYxxfd

¨¥n¢ z¥ Yb¨n®n¨±Î !x± dn¦¢©¨f¦ ¥fvY¨nxl ¨z ¢¥fÝ¢vYxxfd fd©bY¨nzxYv ¨¥n¢¦ z¥ Yb¨n®n¨nf¦ ¯nvv af dn¦b©¦¦fd Yxd

¥f¦zv®fd a± ¨mf =4*Î

5. Risk Assessment Process
ĄÎĀ A©¥ ¥n¦u Y¦¦f¦¦wfx¨ ¢¥zbf

https://www.lotc.org.uk/providers/lotc-quality-badge-2/


7. Equal Opportunities
ĆÎĀ Mmf ¦bmzzvÙYbYdfw± ¢¥zwz¨f¦ ®Yv©f¦ zk f¤©Yvn¨± Yxd dzf¦ xz¨ dn¦b¥nwnxY¨f YlYnx¦¨ Yx± nxdn®nd©Yv z¥

l¥z©¢ zk ¢©¢nv¦ ¯mfx z¥lYxn¦nxl Y ¨¥n¢Î Mmf f°¨¥YÝb©¥¥nb©vY¥ ¨¥n¢¦ Yxd Yb¨n®n¨nf¦ zkkf¥fd ¨z ¢©¢nv¦ ¯nvv

¢¥z®ndf xf¯ f°¢f¥nfxbf¦ Yxd df®fvz¢ vnk



https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/279429/DfE_Health_and_Safety_Advice_06_02_14.pdf
http://www.hse.gov.uk/services/education/faqs.htm
https://learning.nspcc.org.uk/research-resources/briefings/recommended-adult-child-ratios-working-with-children/






ĀĂÎĀÿ 6k Y wfwaf¥ zk ¨mf ¢Y¥¨± mY¦ lzxf wn¦¦nxl Yxd n¦ ¦©a¦f¤©fx¨v± kz©xdË ¨mf designated trip leader ¯nvvÍ

● Kf®nf¯ ¨mf l¥z©¢ ¦n´f¦ Yxd ¦¨Ykknxl ¥Y¨nz¦ ¨z fx¦©¥f xz zxf afbzwf¦ ¦f¢Y¥Y¨fd k¥zw ¨mfn¥ l¥z©¢Î

● Kf®nf¯ ¯mf¨mf¥ wz¥f ¥fln¦¨f¥¦ ¦mz©vd af bzxd©b¨fd ¨m¥z©lmz©¨ ¨mf dY±Î

● !¦¦f¦¦ ¯mnbm ®fx©f¦ ¨mf± Y¨¨fxd ¨z fx¦©¥f ¨mf± Y¥f ¦©n¨Yavf kz¥ ¨mf l¥z©¢Î

● >Yuf ¥fbzwwfxdY¨nzx¦ ¨z ¨mf educational visits coordinator ¨z fx¦©¥f ¦nwnvY¥ nxbndfx¨¦ bYx af

Y®zndfd nx ¨mf k©¨©¥fÎ

14. Pupils with SEND
ĀăÎĀ Tmf¥f ¢z¦¦navfË Yb¨n®n¨nf¦ Yxd ®n¦n¨¦ ¯nvv af YdY¢¨fd ¨z fxYavf ¢©¢nv¦ ¯n¨m L.?, ¨z ¨Yuf ¢Y¥¨Î Mmf L.?*A

¯nvv vnYn¦f ¯n¨m ¨mf ¢©¢nv¦Ð ¢Y¥fx¨¦ÙbY¥f¥¦Ë ¯mf¥f Y¢¢¥z¢¥nY¨fË ¨z bzx¦ndf¥ ¯mY¨ ¥fY¦zxYavf Ydt©¦¨wfx¨¦

wY± af xfbf¦¦Y¥±Î

ĀăÎā Tmf¥f ¨mn¦ n¦ xz¨ ¢z¦¦navfË Yx Yv¨f¥xY¨n®f Yb¨n®n¨± zk f¤©Yv fd©bY¨nzxYv ®Yv©f ¯nvv af Y¥¥Yxlfd kz¥ Yvv

¢©¢nv¦Î H©¢nv¦ ¯n¨m L.?, ¯nvv af Ybbzw¢Yxnfd a± Y ¥f¦¢zx¦navf Yd©v¨ d©¥nxl ¨mf f°¨¥YÝb©¥¥nb©vY¥ ¨¥n¢ z¥

®n¦n¨Î

15. Finance
ĀĄÎĀ Mmf knxYxbnYv ¢¥zbfd©¥f¦ z©¨vnxfd nx ¨mf M¥©¦¨Ð¦ Charges and Remissions Policy ¯nvv Yv¯Y±¦ af kzvvz¯fd

¯mfx Y¥¥Yxlnxl ¨¥n¢¦Î

ĀĄÎā HvfY¦f ¥fkf¥ ¨z Appendix 3 kz¥ k©¥¨mf¥ nxkz¥wY¨nzx ¥flY¥dnxl dfYdvnxf¦ kz¥ ¨¥n¢ z¥lYxn¦f¥¦ ¨z ¦©awn¨

knxYxbnYv ¥f¤©f¦¨¦ d©¥nxl ¨mf ¨¥n¢ ¢vYxxnxl ¢mY¦fÎ

ĀĄÎĂ Mmf ¦bmzzvÙYbYdfw± ¯nvv Yb¨ nx Ybbz¥dYxbf ¯n¨m ¨mf ,k.Ð¦ l©ndYxbf dzb©wfx¨ Ï*mY¥lf¦ kz¥ ¦bmzzv

Yb¨n®n¨nf¦Ð ãāÿĀćä YxdË ¨mf¥fkz¥fË ¯nvv zxv± bmY¥lf kz¥ ¨¥n¢¦ ¯mnbm Ỳ YxÎ
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ĀĄÎć Mmf ¦bmzzvÙYbYdfw± ¯nvv ¨Yuf Y bzwwzxÝ¦fx¦f Y¢¢¥zYbm ¨z ¥fk©xd¦ Yxd bYxbfvvY¨nzx¦Ë fx¦©¥nxl ¨mY¨ Yvv

¢©¢nv¦ Y¥f ¨¥fY¨fd f¤©Yvv



ĀąÎĀā !¨ ¨mf ¦¨Y¥¨ zk ¨mf ¨¥n¢Ë Yvv ¢©¢nv¦ Yxd ¦¨Ykk Y¥f ¢¥z®ndfd ¯n¨m Yx fwf¥lfxb± bzx¨Yb¨ ¦mff¨Ë ¨mn¦ nxbv©df¦

¨mf df¦nlxY¨fd ¨¥n¢ vfYdf¥Ð¦ wzanvf ¢mzxf x©waf¥Ë Y¦ ¯fvv Y¦ fwf¥lfxb± x©waf¥¦ Yxd ¢m¥Y¦f¦ kz¥ ¨mf

bz©x¨¥± ¨mf± Y¥f ®n¦n¨nxlÎ

ĀąÎĀĂ Tmfx ©¦nxl f°¨f¥xYv ¢¥z®ndf¥¦ Ya¥zYdË ¨mf ¦bmzzvÙYbYdfw± ¯nvv bmfbu ¯mf¨mf¥ ¨mf ¢¥z®ndf¥ mzvd¦ Yx

f¤©n®Yvfx¨ zk ¨mf Ï=fY¥xnxl A©¨¦ndf ¨mf *vY¦¦¥zzw J©Yvn¨± )YdlfîÎ 6k xz ¦©bm f¤©n®Yvfx¨ bYx af

Y¦bf¥¨YnxfdË ¨mf ¦bmzzvÙYbYdfw± ¯nvv wYuf bmfbu¦ ¢¥nz¥ ¨z Yl¥ffnxl ¨z ©¦f ¨mf ¢¥z®ndf¥Î

17. Evaluating Visits and Trips
ĀĆÎĀ 3zvvz¯nxl Yx fd©bY¨nzxYv ¨¥n¢ YxdÙz¥ ®n¦n¨Ë ¨mf educational visits coordinator ¯nvv wff¨ ¯



Appendix 1 - Educational Visits Annual Consent



Appendix 2 - Parental Consent form for Specific Educational Visit(s)

Parental Consent form for Specific Educational Visit(s)
HvfY¦f bzw¢vf¨f Yxd ¦nlx ¨mf afvz¯ kz¥w nk ±z© Y¥f mY¢¢± ¨z ln®f bzx¦fx¨ kz¥ ¨mf bmnvd kz¥ ¯mzw ±z© mY®f

¥f¦¢zx¦nanvn¨± ¨z ¢Y¥¨nbn¢Y¨f nx ¨mn¦ ¦¢fbnknb ¦bmzzv ¨¥n¢Î

Pupil Details Visit Details
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Appendix 3 - Financial Planning for Educational Visits and Trips

Financial



Appendix 4 - Educational Visits and Trips Checklist

Educational Visits and Trips Checklist
)fkz¥f ©xdf





Arrangements to Check Done Comments

specialist skills are required, to help you decide whether a separate

risk assessment is needed. A competent person should conduct the

risk assessment, who has the skills, status and competence needed

for the j



Arrangements to Check Done Comments

6¨ mY¦ affx fx¦©¥fd ¨mY¨ Yx Y¢¢¥z¢¥nY¨f ¦¨Ykk ¨z ¢©¢nv ¥Y¨nz n¦ wf¨ Y¨ Yvv ¨nwf¦Ë

¨Yunxl nx¨z Ybbz©x¨ ¢©¢nv¦ ¯n¨m L.?, Yxd Yx± z¨mf¥ Yddn¨nzxYv xffd¦

Mmf xffd kz¥ kn¥¦¨ Yndf¥¦ mY¦ affx Y¦¦f¦¦fd Yxd Yx Y¢¢¥z¢¥nY¨f kn¥¦¨ Yndf¥ ¨z

¢©¢nv ¥Y¨nz n¦ wf¨

Szv©x¨ff¥¦ bYx zxv± ¢Y¥¨Yuf ¯n¨m ¨mf Yd®Yxbf Y¢¢¥z®Yv a± ¨mf

5fYd¨fYbmf¥ÙH¥nxbn¢Yv Yxd M¥©¦¨ A¢f¥Y¨nzx¦ >YxYlf¥Î !vv ®zv©x¨ff¥¦ w©¦¨

mY®f Y b©¥¥fx¨ ,)L bmfbu Yxd af b



Arrangements to Check Done Comments

! kn¥¦¨ Ynd un¨ n¦ fY¦nv± Ybbf¦¦navf Y¨ Yvv ¨nwf¦

Mmf kn¥¦¨ Ynd un¨ mY¦ affx k©vv± ¦¨zbufd ¢¥nz¥ ¨z ¨mf ¨¥n¢

Mmf wYnx mY´Y¥d¦ zk ¨mf ¨¥n¢ mY®f affx ndfx¨nknfd Yxd Y¢¢¥z¢¥nY¨f bzx¨¥zv

wfY¦©¥f¦ ¢©¨ nx ¢vYbf ¨z ¥fd©bf ¨mf¦f ¥n¦u¦

Kn¦u Y¦¦f¦¦wfx¨¦ mY®f affx za¨Ynxfd k¥zw ¨mf ®fx©f

[You should check whether the venue has appropriate safety

standards and liability insurance. Check whether the provider holds

the LOtC Quality Badge or a similar local accreditation. If the provider

does not hold the badge, you should ensure they are an appropriate

organisation to use. This could include checking their risk

assessments, control measures
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https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits


Arrangements to



Appendix





Kf¦ndfx¨nYv ¨¥n¢¦ nx ¨mf N< Kf¦ndfx¨nYv ¨¥n¢¦ ©¦©Yvv± nxbv©df Y Ñ¨¥n¢ mzzdnfÒ ¯mnbm Yvvz¯¦ kz¥

¤©nbu ndfx¨nknbY¨nzx zk ¦¨©dfx¨¦ Ý Y mnlmv± ®n¦navf bzvz©¥ n¦

¥fbzwwfxdfd kz¥ ¨mn¦ ¢©¥¢z¦fÎ L¨©dfx¨¦ bYx af Yd®n¦fd ¯mfx

¨mf mzzdnf w©¦¨ af ¯z¥x ãfÎlÎ Y¨ ¦f¥®nbf ¦¨z¢¦Ë nx b¥z¯dfd Y¥fY¦ä

Y¦ n¨ n¦ xz¨ ¢¥Yb¨nbYv ¨z f°¢fb¨ n¨ ¨z af ¯z¥x bzx¨nx©z©¦v±Î

M¥n¢¦ z®f¥¦fY¦ Kf¦ndfx¨nYv ¨¥n¢¦ ©¦©Yvv± nxbv©df Y Ñ¨¥n¢ mzzdnfÒ ¯mnbm Yvvz¯¦ kz¥
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