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Statement of Intent
�]dI /I[j<Zk  I<g[Q[O 0gkhj ¥�/ 0¦ k[GIghj<[Gh jP<j pQhQjh <[G jgQdh E<[ DI <[ INNIEj[h
NN



1. Legal Framework
Â�Â 0PQh d]YQEs P<h GkI gIO<gG j] <YY gIYIp<[j legislation <[G statutory guidance Q[EYkGQ[O� Dkj []j YQZQjIG j]�

jPI N]YY]qQ[O�

● �/� � /EP]]Y jgQdh <[G ]kjG]]g YI<g[Q[O <EjQpQjQIh ¥ÃÁÂÂ¦

● �N� � �I<YjP <[G h<NIjs ][ IGkE<jQ][<Y pQhQjh ¥ÃÁÂÉ¦

● �N� � ��I<YjP <[G h<NIjs� <GpQEI ][ YIO<Y GkjQIh <[G d]qIgh� ¥ÃÁÂÅ¦

● �N� � �IIdQ[O 
PQYGgI[ /<NI Q[ �GkE<jQ][ ¥ÃÁÃÄ¦

● �N� � 
P<gOQ[O N]g hEP]]Y <EjQpQjQIh ¥ÃÁÂÉ¦

● 0PI �I<YjP
Q
h
0

h
a݉舀

�[�



● !][Qj]gQ[O jPI





https://www.hse.gov.uk/services/education/school-trips.pdf
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits


Å�Æ 7PI[ dY<[[Q[O <[ IGkE<jQ][<Y jgQd ]g <EjQpQjs� jPI  �
 qQYY I[hkgI jPI jgQd G]Ih []j GQhEgQZQ[<jI <O<Q[hj

< d<gjQEkY<g Q[GQpQGk<Y� ]g Og]kd ]N dkdQYh� /EP]]Y jgQdh qQYY DI <OgIIG kd][ Ds jPI  �
 DIN]gI <[s N]gZ<Y

dY<[h P<pI DII[ QZdYIZI[jIG� �<EP dkdQY qQYY P<pI <[ Ifk<Y ]dd]gjk[Qjs j] d<gjQEQd<jI Q[ < dgI�dY<[[IG

jgQd ]g <EjQpQjs� �[s GQhdkjIh gIY<jQ[O j] dgI�dY<[[IG IGkE<jQ][<Y jgQdh ]g <EjQpQjQIh qQYY DI GQhEkhhIG <[G

gIh]YpIG Ds jPI  �
�

5. Risk Assessment Process
Æ�Â $kg gQhX <hhIhhZI[j dg]EIhh Qh

j

https://www.lotc.org.uk/providers/lotc-quality-badge-2/


7. Equal Opportunities
È�Â 0PI hEP]]Y�<E<GIZs dg]Z]jIh p<YkIh ]N Ifk<YQjs <[G G]Ih []j GQhEgQZQ[<jI <O<Q[hj <[s Q[GQpQGk<Y ]g

Og]kd ]N dkdQYh qPI[ ]gO<[QhQ[O < jgQd� 0PI Irjg<�EkggQEkY<g jgQdh <[G <EjQpQjQIh ]NNIgIG j] dkdQYh qQYY

dg]pQGI [Iq IrdIgQI[EIh <[G GIpIY]d YQNI hXQYYh�



https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/279429/DfE_Health_and_Safety_Advice_06_02_14.pdf
http://www.hse.gov.uk/services/education/faqs.htm
https://learning.nspcc.org.uk/research-resources/briefings/recommended-adult-child-ratios-working-with-children/


● $[I <GkYj Nj





ÂÄ�ÂÁ �N < ZIZDIg ]N jPI d<gjs P<h O][I ZQhhQ[O <[G Qh hkDhIfkI[jYs N]k[G� jPI designated trip leader qQYY�

● .IpQIq jPI Og]kd hQvIh <[G hj<NNQ[O g<jQ]h j] I[hkgI [] ][I DIE]ZIh hId<g<jIG Ng]Z jPIQg Og]kd�

● .IpQIq qPIjPIg Z]gI gIOQhjIgh hP]kYG DI E][GkEjIG jPg]kOP]kj jPI G<s�

● �hhIhh qPQEP pI[kIh jPIs <jjI[G j] I[hkgI jPIs <gI hkQj<DYI N]g jPI Og]kd�

● !<XI gIE]ZZI[G<jQ][h j] jPI educational visits coordinator j] I[hkgI hQZQY<g Q[EQGI[jh E<[ DI

<p]QGIG Q[ jPI NkjkgI�

14. Pupils with SEND
ÂÅ�Â 7PIgI d]hhQDYI� <EjQpQjQIh <[G pQhQjh qQYY DI <G<djIG j] I[<DYI dkdQYh qQjP /�"� j] j<XI d<gj� 0PI /�"
$

qQYY YQ<QhI qQjP jPI dkdQYh� d<gI[jh�E<gIgh� qPIgI <ddg]dgQ<jI� j] E][hQGIg qP<j gI<h][<DYI <GWkhjZI[jh

Z<s DI [IEIhh<gs�

ÂÅ�Ã 7PIgI jPQh Qh []j d]hhQDYI� <[ <YjIg[<jQpI <EjQpQjs ]N Ifk<Y IGkE<jQ][<Y p<YkI qQYY DI <gg<[OIG N]g <YY

dkdQYh� +kdQYh qQjP /�"� qQYY DI <EE]Zd<[QIG Ds < gIhd][hQDYI <GkYj GkgQ[O jPI Irjg<�EkggQEkY<g jgQd ]g

pQhQj�

15. Finance
ÂÆ�Â 0PI NQ[<[EQ<Y dg]EIGkgIh ]kjYQ[IG Q[ jPI 0gkhj�h Charges and Remissions Policy qQYY <Yq<sh DI N]YY]qIG

qPI[ <gg<[OQ[O jgQdh�

ÂÆ�Ã +YI<hI gINIg j] Appendix 3 N]g NkgjPIg Q[N]gZ<jQ][ gIO<gGQ[O GI<GYQ[Ih N]g jgQd ]gO<[QhIgh j] hkDZQj

NQ[<[EQ<Y gIfkIhjh GkgQ[O jPI jgQd dY<[[Q[O dP<hI�

ÂÆ�Ä 0PI hEP]]Y�<E<GIZs qQYY <Ej Q[ <EE]gG<[EI qQjP jPI �N��h OkQG<[EI G]EkZI[j �
P<gOIh N]g hEP]]Y

<EjQpQjQIh� ¥ÃÁÂÉ¦ <[G� jPIgIN]gI� qQYY ][Ys EP<gOI N]g jgQdh qPQEP <C <[�
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ÂÆ�É 0PI hEP]]Y�<E<GIZs qQYY j<XI < E]ZZ][�hI[hI <ddg]<EP j] gINk[Gh <[G E<[EIYY<jQ][h� I[hkgQ[O jP<j <YY

dkdQYh <gI jgI<jIG Ifk<YYs� �[s



ÂÇ�ÂÃ �j jPI hj<gj ]N jPI jgQd� <YY dkdQYh <[G hj<NN <gI dg]pQGIG qQjP <[ IZIgOI[Es E][j<Ej hPIIj� jPQh Q[EYkGIh

jPI GIhQO[<jIG jgQd YI<GIg�h Z]DQYI dP][I [kZDIg� <h qIYY <h IZIgOI[Es [kZDIgh <[G dPg<hIh N]g jPI

E]k[jgs jPIs <gI pQhQjQ[O�

ÂÇ�ÂÄ 7PI[ khQ[O IrjIg[<Y dg]pQGIgh <Dg]<G� jPI hEP]]Y�<E<GIZs qQYY EPIEX qPIjPIg jPI dg]pQGIg P]YGh <[

IfkQp<YI[j ]N jPI � I<g[Q[O $kjhQGI jPI 
Y<hhg]]Z -k<YQjs �<GOI°� �N [] hkEP IfkQp<YI[j E<[ DI

<hEIgj<Q[IG� jPI hEP]]Y�<E<GIZs qQYY Z<XI EPIEXh dgQ]g j] <OgIIQ[O j] khI jPI dg]pQGIg�

17. Evaluating Visits and Trips
ÂÈ�Â �]YY]qQ[O <[ IGkE<jQ][<Y jgQd <[G�]g pQhQj� jPI educational visits coordinator qQYY ZIIj qQjP <[s hj<NN

ZIZDIgh dgIhI[j
]]



Appendix 1 - Educational Visits Annual Consent Form

Educational Visits Annual Consent Form

+Y



Appendix 2 - Parental Consent form for Specific Educational Visit(s)

Parental Consent form for Specific Educational Visit(s)
+YI<hI E]ZdYIjI <[G hQO[ jPI DIY]q N]gZ QN s]k <gI P<dds j] OQpI E][hI[j N]g jPI EPQYG N]g qP]Z s]k P<pI

gIhd][hQDQYQjs j] d<gjQEQd<jI Q[ jPQh hdIEQNQE hEP]]Y jgQd�

Pupil Details Visit Details
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� OQpI dIgZQhhQ][ N]g Zs EPQYG j] d<gjQEQd<jI Q[ jPI <D]pI hEP]]Y pQhQj <[G � P<pI gI<G <YY jPI Q[N]gZ<jQ][ OQpI[� �

NkgjPIg E][hI[j j] Zs EPQYG DIQ[O OQpI[ <[s kgOI[j ZIGQE<jQ][ ]g hkgOQE<Y jgI<jZI[j qPQEP Z<s DI E][hQGIgIG

[IEIhh<gs Ds jPI ZIGQE<Y <kjP]gQjQIh GkgQ[O jPI hEP]]Y pQhQj� � k[GIghj<[G jP<j Zs EPQYG Qh E]pIgIG Ds jPI

hEP]]Y�<E<GIZs�h YQ<DQYQjs Q[hkg<[EI� <[G jP<j � <Z <DYI j] j<XI ]kj Zs ]q[ <GGQjQ][<Y Q[hkg<[EI QN � qQhP� � qQYY

Q[N]gZ jPI hEP]]Y�<E<GIZs ]N <[s EP<[OI Q[ jPI EQgEkZhj<[EIh ]kjYQ[IG <D]pI�

Details of Parent/Carer Emergency Contact



Appendix 3 - Financial Planning for Educational Visits and Trips

Financial Planning for Educational Visits and Trips
7PI[ dY<�㒙









Arrangements to Check Done Comments

�j P<h DII[ I[hkgIG jP<j <[ <ddg]dgQ<jI hj<NN j] dkdQY g<jQ] Qh ZIj <j <YY jQZIh�

j<XQ[O Q[j] <EE]k[j dkdQYh qQjP /�"� <[G <[s ]jPIg <GGQjQ][<Y [IIGh

0PI [IIG N]g NQghj <QGIgh P<h DII[ <hhIhhIG <[G <[ <ddg]dgQ<jI NQghj <QGIg j]

dkdQY g<jQ] Qh ZIj

6]Yk[jIIgh E<[ ][Ys d<gj<XI qQjP jPI <Gp<[EI <ddg]p<Y Ds jPI

�I<GjI<EPIg�+gQ[EQd<Y <[G 0gkhj $dIg<jQ][h !<[<OIg� �YY p]Yk[jIIgh Zkhj

P<pI < EkggI[j ��/ EPIEX <[G DI EYI<gIG
E�香餀 g



Arrangements to Check Done Comments

� NQghj <QG XQj Qh I<hQYs <EEIhhQDYI <j <YY jQZIh

0PI NQghj <QG XQj P<h DII[ NkYYs hj]EXIG dgQ]g j] jPI jgQd

0PI Z<Q[ P<v<gGh ]N jPI jgQd P<pI DII[ QGI[jQNQIG <[G <ddg]dgQ<jI E][jg]Y

ZI<hkgIh dkj Q[ dY<EI j] gIGkEI jPIhI gQhXh

.QhX <hhIhhZI[jh P<pI DII[ ]Dj<Q[IG Ng]Z jPI pI[kI

[You should check whether the venue has appropriate safety

standards and liability insurance. Check whether the provider holds

the LOtC Quality Badge or a similar local accreditation. If the provider

does not hold the badge, you should ensure they are an appropriate

organisation to use. This could include checking their risk

assessments, control measures
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https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits


Arrangements to C
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.IhQGI[jQ<Y jgQdh Q[ jPI 1� .IhQGI[jQ<Y jgQdh khk<YYs Q[EYkGI < �jgQd P]]GQI� qPQEP <YY]qh N]g

fkQEX QGI[jQNQE<jQ][ ]N hjkGI[jh � < PQOPYs pQhQDYI E]Y]kg Qh

gIE]ZZI[GIG N]g jPQh dkgd]hI� /jkGI[jh E<[ DI <GpQhIG qPI[

jPI P]]GQI Zkhj DI q]g[ ¥I�O� <j hIgpQEI hj]dh� Q[ Eg]qGIG <gI<h¦

<h Qj Qh []j dg<EjQE<Y j] IrdIEj Qj j] DI q]g[ E][jQ[k]khYs�

0gQdh ]pIghI<h .IhQGI[jQ<Y jgQdh khk<YYs Q[EYkGI < �jgQd P]]GQI� qPQEP <YY]qh N]g

fkQEX QGI[jQNQE<jQ][ ]N hjkGI[jh � < PQOPYs pQhQDYI E]Y]kg Qh

gIE]ZZI[GIG N]g jPQh dkgd]hI� /jkGI[jh E<[ DI <GpQhIG qPI[

jPI P]]GQI Zkhj DI q]g[ ¥I�O� <j hIgpQEI hj]dh� Q[ Eg]qGIG <gI<h¦

<h Qj Qh []j dg<EjQE<Y j] IrdIEj Qj j] DI q]g[ E][jQ[k]khYs�

�GkE<jQ][<Y 6QhQjh <[G 0gQdh +]YQEs � 6IghQ][ Â�Á ÃÉ

rdIEjQ

�<��


